
 

 

 

  



Celebrants Aotearoa – Incorporate Rules 2023  |  1 

 

Contents 

 

1. Name .......................................................................................................................................................... 2 

2. Objects And Purposes ........................................................................................................................ 2 

3. Powers ....................................................................................................................................................... 2 

4. The Control And Investment Of The Association’s Funds ................................................... 3 

5. Prohibition Of Pecuniary Gain .......................................................................................................... 4 

6. Membership ............................................................................................................................................ 4 

7. Election Of Officers ............................................................................................................................... 5 

8. Duties Of The National Executive ................................................................................................... 6 

9. Indemnity ................................................................................................................................................... 8 

10. Meetings And Voting ........................................................................................................................... 8 

11. Common Seal ....................................................................................................................................... 10 

12. Resolving Complaints And Disputes .......................................................................................... 10 

13. Minutes ................................................................................................................................................... 13 

14. Voting ...................................................................................................................................................... 13 

15. Postal And Electronic Ballots ........................................................................................................ 14 

16. Proxies .................................................................................................................................................... 14 

17. Use Of Technology ............................................................................................................................. 15 

18. Minutes Of National Executive Meetings ................................................................................. 15 

19. Register Of Information Held ........................................................................................................ 15 

20. Alteration Of The Rules .................................................................................................................... 15 

21. Dissolution Of Association/Winding Up .................................................................................. 15 

22. Surplus Assets .................................................................................................................................... 16 

23. Policies .................................................................................................................................................... 16 

24. Registered Office ................................................................................................................................ 16 

25. Definitions .............................................................................................................................................. 17 

 

  



Celebrants Aotearoa – Incorporate Rules 2023  |  2 

1. Name 

1.1 The name of the Association is ‘Celebrants’ Association of New Zealand Incorporated’. 

2. Objects and Purposes 

2.1 The Association is required to operate within the scope of its objects and purposes. In giving effect 
to these objects and purposes, the Association shall encourage policies and practices that reflect 
New Zealand’s cultural diversity and shall, in particular, have due regard to the provisions, spirit 
and intent of the Treaty of Waitangi and the principles of Tikanga Māori. 

2.2 The objects and purposes of the Association are: 

a. To foster celebrancy and to support celebrants in carrying out their duties competently, 
professionally and ethically. 

b. To maintain high standards among celebrants including ethical standards and standards of 
cultural respect and sensitivity. 

c. To encourage co-operation and the exchange of experiences and ideas among Members. 

d. To provide advice and information to support Members in the effective performance of their 
duties. 

e. To facilitate educational opportunities and to encourage the continuing professional 
development of Members. 

f. To promote public awareness of the roles and functions of celebrants, and to influence the 
place of ceremony in New Zealand. 

g. To act as an advocate for celebrants with Government and other organisations and agencies. 

h. To do all such other lawful things that are necessary or helpful to the achievement of the 
above objects and purposes. 

i. Pecuniary gain is not an object or purpose of the Association. 

3. Powers 

3.1 In addition to all other powers vested in the Association by these rules or by law, the Association 
shall have and may exercise (either alone or with any other organisation, body, person or persons) 
the following powers: 

a. By all lawful means, to trade, make profits and/or losses, collect funds and raise money. 

b. To construct, maintain, improve, alter, enlarge, pull down, demolish, remove, replace, 
manage, acquire, hold, gift, sell, bail, exchange, license, lease, mortgage and otherwise 
encumber, exhaust, use and/or exploit any and all forms or real or intangible property. 

c. To establish, undertake and execute any trusts. 

d. To lend, borrow, gift, invest or otherwise deal with any form of money, security or asset. 

e. To write down or write off any debt to the extent it may be considered irrecoverable. 
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f. To communicate, discuss and represent to any government, regulatory authority, 
organisation, individual or other body information, matters of concern or interest to 
members generally. 

g. To join with in any capacity such other organisation, body or persons and to incorporate 
companies, to enter partnerships and joint ventures if to do so is not inconsistent with the 
Association’s objects and purposes. 

h. To delegate. 

i. To the extent permitted by law, to indemnify including to obtain insurance cover for its 
officers and others. 

j. To establish, maintain, control, manage and dissolve Branches of the Association and to 
determine and modify the rules, rights, privileges, obligations and duties of any such Branch. 

k. Without limiting the foregoing, to do such things, incur such costs and complete such 
documents as may in the opinion of the National Executive be conducive to the performance 
of the Association’s objects and purposes. 

3.2 None of the powers of the Association shall be deemed subsidiary or ancillary to any other 
power or authority and the Association shall be entitled to exercise all or any of the powers 
independently of any other or other of them. In the event of any ambiguity, this provision shall 
be construed so as to widen and not restrict the powers of the Association. 

3.3 The National Executive may exercise all the powers of the Association except those powers that 
these Rules or the Incorporated Societies Act require to be exercised by general meetings of the 
Members. 

3.4 The National Executive may delegate to a member of the National Executive, a subcommittee 
or staff, any of its powers and functions other than— 

a. This power of delegation or, 

b. A duty imposed on the National Executive by the Incorporated Societies Act or any other 
law. 

3.5 The delegation must be in writing and may be subject to the conditions and limitations the 
National Executive considers appropriate. The National Executive may, in writing, revoke a 
delegation wholly or in part. 

4. The Control and Investment of the Association’s Funds 

4.1 The Association’s financial year shall commence on 1 April of each year and end on 31 March 
the following year (the latter date being the Association’s balance date). 

4.2 The Association must keep true and fair accounts. The National Executive is responsible for 
keeping proper accounting records of the Association’s financial transactions to allow the 
Association’s financial position to be readily ascertained. 

4.3 Annual financial statements for presentation at each Annual General Meeting will be prepared 
in accordance with the Association’s accounting policies. 

4.4 The income and property of the Association shall be applied solely towards the promotion of 
the objects and purposes of the Association. 



Celebrants Aotearoa – Incorporate Rules 2023  |  4 

4.5 The National Executive may use the funds of the Association as it considers necessary, expedient 
or proper in payment of the costs and expenses in furthering or carrying out the objects and 
purposes of the Association including the employment of solicitors, auditors, officers, agents, 
consultants and employees or others authorised to perform the functions delegated by the 
National Executive.  

4.6 The Association may invest and deal with funds of the Association not immediately required in 
such a manner as decided by the National Executive. 

5. Prohibition of Pecuniary Gain 

5.1 While the Association may trade and make profits, in no event will the Association operate for 
the pecuniary gain of any of its members. In no event will any member:  

a. Have an exclusive or otherwise disposable right to any property held by the Association.  

b. Be entitled to share in the revenue generated by any of the Association’s activities 
irrespective of the contribution to the generation of that revenue by the member.  

c. Be entitled to receive any gain, dividend, distribution, a share of any profits or any other 
financial benefit howsoever generated by the Association. 

5.2 It shall not contravene the prohibition on pecuniary gain if a member receives:  

a. Remuneration for services provided to the Association in the ordinary course of that 
member’s employment or retention by the Association.  

b. Payment for services provided to the Association by a member in the ordinary course of 
their occupation or the occupation of a business in which the member is retained.  

c. Reimbursement of costs incurred by that member in performing service on behalf of the 
Association.  

d. Pecuniary gain to which the member would be equally entitled if not a member of the 
Association, having entered into a transaction with the Association on arm’s length term.  

e. Prizes other than financial prizes in competitions run by the Association for members  

f. Pecuniary gain permitted by law and accepted by the National Executive in its sole 
discretion as appropriate.  

6. Membership  

6.1 The membership of the Association shall consist of various categories as determined by the 
National Executive from time to time. The National Executive will set the eligibility criteria for 
each category of membership. 

6.2 The National Executive will from time to time set the Association’s membership fees for each 
membership category, and the annual subscription will be adjusted each year, in line with 
inflation. 

6.3 Any person who satisfies the criteria for one of the membership categories determined by the 
National Executive is eligible for membership and may become a member if they: 

a. Complete the relevant application form, supply all requisite details and information and 
make any declarations, or gives any undertakings, that may be required by the National 



Celebrants Aotearoa – Incorporate Rules 2023  |  5 

Executive from time to time (including, but not limited to, undertakings as to compliance 
with the Rules and any Code of Conduct or Code of Ethics) and, 

b. Pay the appropriate membership fee. 

6.4 The Association shall keep an electronic register of members, containing full name and address 
of the Member and any other information as required by the National Executive from time to 
time. It is a requirement of membership that every member shall promptly advise of any changes 
to their contact details. 

6.5 No information may be provided to a third party without the approval of the member. 

a. The membership of a member ceases on resignation or expulsion. 

b. A member is taken to have resigned if 

1. The member’s written resignation is received by the Association or, 

2. The member's annual subscription is more than 1 month in arrears or 

3. Where no annual subscription is payable a written request to the member to confirm 
that they wish to remain a member has not been responded to within 1 month after 
the request has been sent  

c. A member may be expelled from the Association if the member: 

1. Does not provide the requisite details, information, declarations or undertakings set out 
in the application form or,  

2. No longer fulfils the eligibility criteria for a category of membership. 

7. Election of Officers 

7.1 The National Executive may consist of up to seven persons who, being members of the 
Association, and natural persons and not disqualified by these Rules or the Act shall be elected as 
National Executive members by the members of the Association in accordance with these Rules 
as follows: 

a. The National Executive will include a President, Vice President, a Secretary and Treasurer 
who may be the same person. 

b. Notifications calling for nominations to vacant National Executive positions are to be sent to 
all members at least forty-two (42) days prior to the Annual General Meeting. 

c. All nominations must be in the hands of the Secretariat thirty-five (35) days prior to the 
Annual General Meeting. 

d. A proposer and seconder must sign the nominations. The nominee must also agree in 
writing to accept nomination. Proposer, seconder and nominee must all be members of the 
Association. 

e. Any nominee must be a member of the Association who has been a member of the 
Association for at least two consecutive years. 

f. The term of appointment will be three (3) years, with the term taking effect from the first 
business day following the Annual General Meeting. 

g. In the event the nominations received do not exceed the number of vacancies, the 
President may declare that nominees duly elected without the need for a ballot of any kind. 
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h. Voting forms, whether paper or electronic, shall be forwarded to all members no later than 
thirty (30) days prior to the Annual General Meeting.  

i. Voting must be concluded at least fifteen (15) days before the Annual General Meeting.  

j. The National Executive who have been duly elected will be announced via e-mail or other 
communication means to the membership as a whole, ten (10) days before the Annual 
General Meeting.  

k. The National Executive may appoint scrutineers to determine the result of the election.  

l. In the event of a tied vote, the National Executive will decide a method for determining how 
to select between the nominees.  

7.2 The National Executive may co-opt from time to time additional National Executive members with 
or without full voting rights. Their term of office shall expire at the next Annual General Meeting 
following their appointment unless the National Executive earlier rescinds their appointment. A 
person may be co-opted because they bring particular aptitude to the National Executive and 
such person(s) may or may not be a current Member. 

7.3 A meeting of the newly-elected National Executive shall be convened upon the declaration of the 
result of the National Executive election, to appoint a National Executive member as President of 
the Association. The appointment of a National Executive member to be President shall be by 
consensus or a simple majority vote of the National Executive. The National Executive member 
proposed as President may participate in any such vote. 

7.4 Such meeting may be held in person, or by conference telephone call, video-conferencing, email 
or such other technology as the National Executive may determine is appropriate. 

7.5 The position of President will be announced at the Annual General Meeting. 

7.6 Should a position become vacant through death, resignation or for any other reason the National 
Executive may appoint a suitable replacement from the membership to act in that office until the 
next regular election of that National Executive member would occur. 

7.7 A National Executive member may resign from the National Executive by written notice. 

7.8 A person ceases to be a National Executive member if he or she fails to attend three (3) 
consecutive National Executive meetings without a leave of absence from the Chair or ceases to 
practice as a celebrant. 

7.9 A National Executive member may be removed from office by the President by reason of: 

a. Inability to perform the requirements of the position, 

b. Neglect of duty, 

c. Misconduct, 

d. Bankruptcy. 

8. Duties of the National Executive  

8.1 As soon as practicable after being elected or appointed to the National Executive, each member 
must become familiar with these Rules and the Incorporated Societies Act. 
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8.2 The National Executive is collectively responsible for ensuring that the Association complies with 
the Incorporated Societies Act and that individual members of the National Executive comply with 
these Rules. 

8.3 National Executive members must exercise their powers and discharge their duties: 

a. In good faith in the best interests of the Association;  

b. For a proper purpose;  

c. With care and diligence; and  

d. To avoid and declare any potential or perceived conflicts of interest.  

8.4 A National Executive member who has a material personal interest in a matter being considered 
at a National Executive meeting must disclose the nature and extent of that interest to the 
National Executive.  

8.5 If the President determines that the National Executive member has a material conflict, the 
National Executive member:  

a. Must not be present while the matter is being considered at the meeting; and  

b. Must not vote on the matter.  

c. If there are insufficient National Executive members to form a quorum after all National 
Executive members who have a material personal interest are disqualified from voting on a 
matter, a general meeting may be called to deal with the matter.  

8.6 This rule does not apply to a material personal interest: 

a. That exists only because the National Executive member belongs to a class of persons for 
whose benefit the Association is established or, 

b. That the National Executive member has in common with all, or a substantial proportion of, 
the Members of the Association. 

8.7 National Executive members and former National Executive members must not make improper 
use of: 

a. Their position, 

b. Information acquired by virtue of holding their position so as to gain an advantage for 
themselves or any other person or to cause detriment to the Association. 

8.8 The business of the Association must be managed by or under the direction of the National 
Executive.  

8.9 The National Executive may: 

a. Appoint and remove the President/Secretariat. 

b. Establish subcommittees consisting of members and non-members with terms of reference 
it considers appropriate. 

c. Approve (and from time to time amend) a Code of Conduct and a Code of Ethics which will 
be binding on all members once notice is given to members of them. Such codes may be 
published on the Association’s website. 

8.10 No business shall be transacted at any National Executive meeting unless a quorum is present. 
The quorum for any meeting of the National Executive shall be three. 
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9. Indemnity 

9.1 Any person appointed in the role of officer, or employee of the association, will be indemnified 
and insured pursuant to the provisions of subpart 6 of the Act for the period of their term in office 
and the required period following the vacation of their office in respect of all legal proceedings 
that may be instituted by or against them as a consequence of the performance of or non-
performance of their duties. 

10. Meetings and Voting 

10.1 A meeting is either an Annual General Meeting or a Special General Meeting. 

ANNUAL GENERAL MEETING 

10.2 Members shall be given at least twenty-one (21) days’ notice of any general meeting. 

10.2.1 The Association may give the notice of meeting to its members;  

a. By sending it by post to the address of the member in the register of members; or  

b. By sending it to the electronic mail address nominated by the member.  

10.2.2 The notice of meeting must:  

a. Set out the place, date and time for the meeting (and, if the meeting is to be held in two or 
more places, the technology that will be used to facilitate this); and  

b. State the business of the meeting; and  

c. State that members have the right to appoint a proxy; and  

d. State that the business of the meeting will be restricted to those items of which due notice 
has been given unless approval is given by the President.  

10.2.3 The Annual General Meeting shall be held once every year no later than five months after the 
Association’s balance date and be consistent with any requirements in the Act and the Rules 
relating to the procedure to be followed at General Meetings shall apply. 

10.2.4 The National Executive shall determine when and where the Annual General Meeting will be held. 

10.2.5 At each Annual General Meeting the National Executive shall present a report covering the 
previous year’s work and other matters pertaining to the welfare of the Association and the 
Association’s year-end financial statements. 

10.2.6 Other business, including general business, may also be undertaken. 

10.2.7 The Committee may put forward motions for the Association to vote on (‘Committee Motions’), 
which shall be notified to Members with the notice of the General Meeting. 

SPECIAL GENERAL MEETING 

10.3 The National Executive may call Special General Meetings.  
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10.3.1 The National Executive must call a Special General Meeting if the President receives a written 
request signed by at least twenty (20) % of the Members. 

10.3.2 A request for a special general meeting must — 

a. Be in writing; and  

b. State the business to be considered at the meeting and any resolutions to be proposed; and 

c. Include the names and signatures of the members requesting the meeting; and  

d. Be given in writing to the National Executive. 

10.3.3 If the National Executive does not convene a special general meeting within one month after the 
date on which the request is received by the National Executive,  

a. The members making the request (or any of them) may convene the special general 
meeting. 

b. The Association must reimburse all reasonable expenses incurred by the Members 
convening the special general meeting. 

10.3.4 A Special General Meeting convened by members must be held within three (3) months after the 
date on which the original request was received may only consider the business stated in that 
request. 

10.4 No business shall be transacted at any general meeting unless a quorum is present at the time 
when the meeting proceeds to business. 

a. The National Executive shall give all members at least 28 days clear notice of any general 
meeting and of the business to be conducted 

b. A quorum shall be at least ten (10) Members (present in person or by use of appropriate 
technology). In the case of any dispute as to whether the requisite numbers of Members 
are present, the decision of the President of the meeting will be final.  

c. If, within half an hour after the time appointed for a meeting a quorum is not present, the 
meeting – if convened upon request of Members – shall be dissolved; in any other case it 
shall stand adjourned to a day, time and place determined by the President of the 
Association, and if at such adjourned meeting a quorum is not present those present in 
person or by proxy shall be deemed to constitute a sufficient quorum. Any decisions made 
when a quorum is not present are not valid. 

10.5 The General Meeting and its business will not be invalidated simply because one or more 
Members do not receive the Notice. 

10.6 All financial Members may attend, speak and vote at General Meetings: 

• In person, or 

• By a signed original written proxy (an email or copy not being acceptable) in favour of some 
individual entitled to be present at the meeting and received by, or handed to, the Secretary 
before the commencement of the General Meeting, or 

• Through the authorised representative of a body corporate as notified to the Secretary, and 

• No other proxy voting shall be permitted. 

10.7 General Meetings may be held at one or more venues using any real-time audio, audio and visual, 
or electronic communication that gives each member a reasonable opportunity to participate. 
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10.8 All General Meetings shall be chaired by the Chair/President. If the Chair/President is absent, any 
person chairing a General Meeting has a deliberative and, in the event of a tied vote, a casting 
vote. 

10.9 Any person chairing a General Meeting may:  

10.9.1 Adjourn the General Meeting from time to time and from place to place but no business shall be 
transacted at any adjourned meeting other than the business left unfinished at the meeting from 
which the adjournment took place. 

10.9.2 Direct that any person not entitled to be present at the Meeting, obstructing the business of the 
Meeting, behaving in a disorderly manner, being abusive, or failing to abide by the directions of 
the chairperson be removed from the Meeting, and 

10.9.3 In the absence of a quorum or in the case of emergency, adjourn the Meeting or declare it closed. 

11. Common Seal 

11.1 The Association shall have a common seal, which shall be kept at the registered office, and shall 
only be affixed to documents in the presence of the President, or in the presence of two members 
of the National Executive or one member of the National Executive and the President, or other 
person duly appointed by the National Executive for such purpose.  

11.2 In the event that the Association is no longer required, under the Incorporated Societies Act, to 
have a common seal, contracts will be executed by an approved National Executive policy.  

12. Resolving Complaints and Disputes 

12.1 Any person may lodge a complaint with the Association concerning a Member. Every complaint 
shall be in writing and supported by any statutory declaration or additional information the 
Association may require. Complaints regarding Members must be received by the Association 
within 90 days of the date of the ceremony. Any complaints received will be treated in accordance 
with Schedule 2 of the Act, with the foremost consideration being that they are procedurally 
consistent with the rules of natural justice. At any time, further information on the dispute 
resolution process can be obtained upon request or enquiry to the National Executive. 

12.2 When a Member lays a complaint with the Association against any other Member, the 
complainant Member shall agree that it will accept the decision of the National Executive in full 
and final settlement of the subject matter of the complaint. 

12.3 In the absence of a written complaint, the National Executive may of its own volition initiate 
action and follow the procedure as for a written complaint. 

12.4 When a Member lays a complaint with the Association against any other Member, the 
complainant Member shall be responsible for the payment of any reasonable legal costs incurred 
by the National Executive and by the Member complained against, in the event that the complaint 
is held to be invalid. The complainant Member must be given prior written notice by the 
Association that a legal opinion is to be sought. 

12.5 The National Executive shall only consider (or continue to consider) a complaint made or referred 
to it, if it is satisfied that:  

a. The matter cannot be resolved informally; 
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b. It is not more appropriate that the complaint be dealt with by a court, or by another 
independent or statutory complaints or conciliation procedure, or by mediation or 
arbitration;  

c. Except where relevant new evidence is available, the subject matter of the complaint was 
not included in a complaint by the same complainant; or by any one or more of them, 
previously considered by the Association;  

d. The subject matter of the complaint made to the Association, has not been, or is not, the 
subject of proceedings in or before any court, tribunal, mediator, arbitrator, ombudsman, 
or any other body involved in complaints or disputes resolution;  

e. The subject matter is not a fee dispute;  

f. Consideration of the dispute would not cause the Association to infringe trade practices 
legislation or any other legislation.  

12.6 On receipt of a complaint, the Association shall, unless the complaint is frivolous, vexatious, 
and/or of insufficient nature to warrant being referred to the Member and is able to be resolved 
without being so referred: 

a. Send to the Member concerned copies of the complaint; 

b. Any supporting statutory declaration; 

c. Any supporting additional information; 

d. Require the Member within 14 days to respond in writing to all matters raised in the 
complaint and any other matters required by the Association or to appear before the 
National Executive. 

12.7 If the National Executive is of a unanimous opinion, they can immediately suspend the Member 
pending the outcome of an investigation, if this course of action is in the best interests of the 
Association. 

12.8 The National Executive shall investigate the complaint and make a decision in camera. The 
National Executive shall consider what is reasonable in the circumstances with regard to: 

a. The principles of good celebrancy practice. 

b. The Association’s Code of Ethics and Code of Conduct. 

c. Any applicable rule, law or relevant judicial authority 

12.9 In defining what is fair and reasonable, the National Executive may consider: 

a. The way in which the Member dealt with the complaint, before and after the complaint 
arose. 

b. The manner in which the complainant approached the Member before and after the 
complaint arose. 

c. Any other matters the National Executive considers relevant. 

12.10 The National Executive shall adopt one or more of the following courses of action: 

a. Decide that no further action be taken. 

b. Refer the complaint to a Disciplinary Committee. 

c. Informally admonish the Member, whether or not they have breached the Rules, the Code 
of Ethics or the Code of Conduct. 
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d. Order the Member to do one or more of the following: 

1. Provide an apology to the family or individual involved. 

2. Refund or waive all or part of the Member’s celebrancy fee. 

3. Make an ex-gratia payment to the family or individual involved. 

4. Provide an additional level of reporting or supervision for a specified period. 

5. Suspend the Member status as a Member of the Association until specified improvements 
or training has been completed, if the conduct of the Member is in the National 
Executive’s opinion contrary to the aims and objectives of the Association or is in 
contravention of the Code of Ethics or Code of Professional Conduct. 

6. Expel the Member in accordance with these Rules. 

12.11 For the purposes of any investigation, the National Executive may: 

a. Make, or employ any person to make, such preliminary inquiries as the National Executive 
considers necessary; and 

b. Require any Member to whom the investigation relates to provide the National Executive or 
any person so employed within 14 days or such longer period as the National Executive 
thinks fit any documents, things or information that are in the possession or under the 
control of that Member and relate to the subject matter of the investigation; and 

c. Take copies of any documents that are provided to the National Executive; and 

d. Require the Member at the Member’s own cost to attend before the National Executive on 
at least 14 days’ notice to confer regarding the complaint; and 

e. Request the complainant at the complainant’s own cost to attend before the National 
Executive on at least 14 days’ notice to confer regarding the complaint. 

12.12 The National Executive shall relay its decision to the Member and to the complainant by ordinary 
post or electronic mail within 14 days of the decision, and where the National Executive has 
resolved to suspend the Member, a copy of that resolution must be mailed to all Members by 
ordinary post or electronic mail within 14 days of the date of such resolution. 

12.13 From the fourteenth day after the decision to suspend, the Member concerned shall not be 
permitted to display before the public the letters Celebrants Association of New Zealand or 
otherwise indicate that it is a Member of the Association, but it will be entitled to receive all 
notices, circulars and news sheets emanating from the President’s office. 

12.14 Upon the National Executive receiving satisfactory evidence that the suspended Member has 
remedied the complaint which brought about the suspension, then by further resolution of the 
National Executive (either at a full meeting or by postal or electronic vote) the suspension shall 
be lifted thereby restoring the suspended Member to full forthwith. This Member shall be notified 
of the resolution lifting the suspension. 

12.15 If the suspension has not been lifted within four months of the date of the suspension or re- 
confirmation of suspension, the National Executive must convene a meeting and invite the 
Member to be present. At this meeting, having given the Member further opportunity to make 
submissions the National Executive may by resolution: 

a. Lift the suspension and reinstate the Member to its previous status; or 

b. Reconfirm the Members suspension for a further period; or 
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c. Give notice that at its next meeting it will pass a resolution to expel the suspended Member 
in accordance with these Rules. 

12.16 Subsequent to a National Executive meeting at which the National Executive reconfirms a 
suspension, the suspended Member firm may by notice in writing appeal against the suspension, 
and such appeal shall be heard and dealt with at the next Annual General Meeting or Special 
General Meeting of the Association, when the decision of the National Executive shall be 
supported or defeated by a simple majority. 

12.17 Adjourning Meetings 

a. The President may, with the consent of any meeting at which a quorum is present (and 
must, if so, directed by the meeting) adjourn the meeting but only business left unfinished 
at the meeting from which the adjournment took place may be transacted at the adjourned 
meeting. 

b. If a meeting is adjourned for 21 days or more, notice of the adjourned meeting must be 
given as in the case of an original meeting. 

12.18 Chair at Meetings 

a. The Chair for the purposes of any general meeting of the Association shall be the President. 

b. If at any general meeting the President is not present within 15 minutes after the appointed 
meeting time, the Members present will choose a Member from their number to be the 
chairperson. 

12.19 Equality of Votes 

a. In the case of an equality of votes, the President of the meeting shall not be entitled to have 
a second or casting vote. The resolution put to the vote shall be deemed lost. 

13. Minutes 

13.1 All minutes of general meetings shall be kept at the registered office of the Association or by 
electronic means, as determined from time to time by the National Executive. 

14. Voting 

14.1 At any general meeting, a resolution put to the vote of the meeting must be decided on a show 
of hands unless any Member demands a poll. Such demand must be made before or immediately 
on the declaration of the result of the show of hands. 

14.2 If a resolution is to be voted on by show of hands, each Member present or represented by proxy 
shall have one vote. 

14.3 Unless a poll is demanded in accordance with these Rules a declaration by the President that a 
resolution has on a show of hands been carried unanimously or by majority or lost. 

14.4 An entry to that effect in the minutes of the Association is conclusive evidence of the fact 
provided that the chairperson’s declaration reflects either the show of hands or the votes 
received. 
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14.5 If a poll is demanded in accordance with these Rules it must be taken either: 

a. At once; 

b. After an interval or adjournment not exceeding one hour; or 

c. Otherwise as the President directs. 

14.6 The result of the poll is the resolution of the meeting at which the poll was demanded. 

14.7 A poll demanded on a question of adjournment must be taken immediately. 

14.8 On a poll, a Member holding more than one vote need not exercise all votes in the same way. 

14.9 A demand for a poll may be withdrawn. 

15. Postal and Electronic Ballots 

15.1 Any resolution of Members able to be passed at a general meeting may instead be passed by 
postal or electronic ballot (a ballot) conducted in accordance with these Rules. 

15.2 The National Executive may determine that any resolution be put to Members by way of ballot 
and, if so, the National Executive is to be responsible for conducting the ballot, for supervising 
the conduct of each ballot and for determining whether the votes have been properly cast. 

15.3 The ballot paper for, and other papers relating to, any ballot is to be in the form determined by 
the National Executive, but in each case must: 

a. Specify the resolution proposed to be put for the consideration of Members, 

b. Include an explanatory memorandum, setting out the general effect of the resolution, and 

c. State the time and date on which the ballot is to close. 

15.4 On any ballot, voting shall be deemed a poll. The National Executive shall ensure that Members 
are advised of the result of the ballot within 48 hours of the counting of the votes in any ballot. 
The result of any ballot shall be as effective and binding on Members as a resolution at a meeting. 

16. Proxies 

16.1 A Member may appoint another Member to be their proxy to vote and speak on their behalf at 
any general meeting. 

16.2 The appointment of a proxy must be in writing and signed by the Member making the 
appointment. 

16.3 The Member appointing the proxy may give specific directions as to how the proxy is to vote on 
their behalf, otherwise the proxy holder may vote on behalf of the Member in any matter as they 
see fit. 

16.4 If the National Executive has approved a form for the appointment of a proxy, the Member must 
use that form but if not, the Member may use any other form that clearly identifies the person 
appointed as the Member's proxy and the Member has signed that. 
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16.5 A form appointing a proxy sent in writing is of no effect unless the Association receives it no later 
than 24 hours before the commencement of the meeting. 

16.6 No Member shall hold more than two proxies. 

17. Use of Technology 

17.1 A National Executive member who is not physically present at a National Executive meeting may 
participate in the meeting by the use of technology that allows that National Executive member 
and the National Executive members present at the meeting to clearly and simultaneously 
communicate with each other.  

17.2 A National Executive member participating in a National Executive meeting is taken to be present 
at the meeting and, if the National Executive member votes at the meeting, is taken to have voted 
in person.  

18. Minutes of National Executive meetings 

18.1 The National Executive must ensure that minutes are taken and kept of each National Executive 
meeting.  

18.2 The minutes must record the following: 

a. The names of the National Executive members in attendance at the meeting; 

b. The business considered at the meeting; 

c. Any resolution on which a vote is taken and the result of the vote; 

d. Any material personal interest disclosed by a National Executive member. 

19. Register of Information held 

19.1 The National Executive from time to time will approve the collection of information from 
Members that is pertinent and relevant to assisting the membership. Staff, National Executive 
and Members who have access to this information in the course of performing their duties, will 
treat this information as confidential information of a sensitive nature. 

20. Alteration of the Rules 

20.1 These Rules may only be altered by a Special Resolution. 

21. Dissolution of Association/Winding Up 

20.1 The Association may be wound up, or liquidated, or removed from the Register of Incorporated 
Societies in accordance with the provisions of the Act. 

20.2 The President shall give Notice to all Members of the proposed motion to wind up the 
Association, or remove it from the Register of Incorporated Societies and of the General 
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Meeting at which any such proposal is to be considered, of the reasons for the proposal, and of 
any recommendations from the Executive in respect to such notice of motion. 

20.3 Any resolution to wind up the Association or remove it from the Register of Incorporated 
Societies must be passed by a simple majority of all Members present and voting. 

22. Surplus Assets 

22.1 If the Association is wound up, or liquidated, or removed from the Register of Incorporated 
Societies, no distribution shall be made to any Member. 

22.2 On the winding up or liquidation or removal from the Register of Incorporated Societies of the 
Association, its surplus assets after payment of all debts, costs and liabilities shall be vested in the 
Grief Centre, Auckland. 

22.3 However, on winding up by resolution under this rule, the Association may approve a different 
distribution to a different entity from that specified above, so long as the Association complies 
with these Rules in all other respects. 

23. Policies 

a. The Association may create policies governing any matter that is not expressly addressed in these 
rules or required to be addressed by the law governing incorporated societies. 

b. The National Executive has the power to create, amend, delete, replace, or otherwise alter 
Association policies at any time. 

c. The creation, amendment, deletion, replacement, or other alteration of a policy is not an 
amendment to these rules. 

d. All Members agree to abide by the policies set by the National Executive. 

24. Registered Office 

24.1 The registered office of the Association shall be situated at such place as shall be decided by the 
National Executive and notified to Members and the Registrar of Incorporated Societies from time 
to time. 
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25. Definitions 

Act or Incorporated 
Societies Act 

 means the Incorporated Societies Act 2022 or any replacement legislation. 

Association means the Celebrants’ Association of New Zealand Incorporated. 

Branch means any group of Members formally established by the Association. 

Celebrant means a person who conducts ceremonies. 

Chair means the person in the role of chair of a meeting of the Association. 

Code of Ethics means the Code of Ethics and Professional Standards as adopted by the 
National Executive. 

Code of Conduct means the Code of Ethics and Professional Standards as adopted by the 
National Executive 

Member means a member of the Association. 

Meeting means the Annual General Meeting or a Special General Meeting. 

National Executive means the National Executive of the Association for the time being as 
appointed in accordance with the rules of the Association. 

Office means the registered office of the Association. 

Register of Members means the Register of Members maintained by the Association in accordance 
with the Rules. 

Special Resolution means a resolution that requires not less than three quarters (75%) of the 
Members voting at a general meeting, whether in person or by proxy, to vote 
in favour of the resolution. 

Tikanga Māori refers to the customs, values, and principles that guide the way of life for Māori 
people. It is a set of behavioural guidelines for living and interacting with others 
that has been handed down through generations. Tikanga is based on 
experience and learning that has been passed down through generations and is 
deeply rooted in logic and common sense. Some of the core tikanga Māori 
concepts commonly cited are: 
• Whanaungatanga 

This concept refers to the importance of family connections, relationships, 
and a sense of belonging. 

• Mana 
This concept refers to the power, prestige, or authority that an individual or 
group holds  

• Tapu 
This concept refers to the sacredness or spiritual restriction placed on 
certain people, places, or things. 

• Utu 
This concept refers to the restoration of balance or reciprocity in 
relationships between people. 

• Kaitiakitanga 
This concept refers to guardianship and protection of natural resources 
such as land, water, and air. 

Source: Victoria University teaching resources website. 
 


